FORM NO. PPDAA_08

REQUEST FOR APPROVAL OF BIDDING DOCUMENT/REQUEST FOR PROPOSAL AND BID NOTICE/SHORTLIST
[For Submission to Procurement Committee]

Name of the Procuring Entity: [insert name of Procuring Entity ]
Bid Identification No.: [Insert bid identification number]

Subject of Procurement: [insert subject of procurement]
	SUBMISSION INFORMATION

	1.
	Names of Officers involved in preparation of Statement of Requirements/Specifications/Terms of Reference
	[Names and Positions]

	2.
	Name of all officers involved in preparation of bidding document/request for proposal
	[Names and Positions]

	3.
	State contract type in bidding document/request for proposal and reason for selection
	

	4.
	Proposed date of publication for bid notice or the date to send the invitation to short listed firms whichever is appropriate.
	

	5.
	Proposed date for issue of bidding document/ date for collection of the RFPs
	

	6.
	Is bidding document to be sold [Insert either “YES” or “NO”]
If yes, state proposed price
	

	7.
	Is a pre-bid meeting required? [Insert either “YES” or “NO”]
If yes, give details [date, time and venue]
	

	8.
	Any other relevant information
	


Documents Attached: (list any other documents attached or delete if not applicable)
Attached Documents

1. Pre-qualification and Expression of Interest Evaluation Report (if applicable)
2. Draft Invitation to Bid Notice/Invitation Letter for Short listed firm (if applicable)
3. Draft Bidding Document/Request for Proposal
	Date of Submission:


	
	Date Approved:
	


The bidding document/request for proposal and bid notice / shortlist/invitation letter for shortlisted firm have been [Approved/ Not approved].
The information contained in this form and the attached documents is complete, true and accurate and in accordance with the Public Procurement and Disposal of Assets Act of 2018 and its Regulations 2024.

	Secretary of the Procurement Committee
	Chairperson of the Procurement Committee

	Signature:
	Signature:

	Name:
	Name:

	Date:
	Date:


	



